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BASIC REQUIREMENTS FOR PAPERS

Form
1. Typewritten or word-processed and printed

2. White, 8'/,x 11inch paper minimum 20 Ibs. 90 brightness

3. Margins 1” all around

4. 12 point font, Times or Times New Roman, or other cleared proportional font.
5. Double-spaced

6. Paginated and Dated

7. Use a standard style consistently throughout (APA, Chicago, Turabian)

Content
1. Do NOT hand in a first draft.

2. Read your supporting documents, think, then compose. Compose, then complete. Read, think
then revise. Complete again. Repeat this cycle as necessary.

3. You may use footnotes. If use endnotes, place them in a separate section.

4. References (Bibliograp

5. If you have a WOW

General
1. Keep a paper you have handed in.

separate section.

se its spell-checker and grammar checker.

2. Me adline.

in a 5% error of the specified word length, for section and entire paper.
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SPECIFICATIONS FOR INITIAL SEMINAR PRESENTATION PAPERS

Form
1. All Basic requirements are to be met.

2. Total Length 1000 words.
3. Four sections: Justification for Thesis (200 words); Initial Literature Review (300 words)
Findings and Argument (250 words); Endnotes and References (250 words); 10% variance per
section without reducing total length.

Content
1. First section: Why are you undertaking this research? Why is it important? What
importance might answers to your questions have?
2. Second section: Initial Literature Review. Cite relevant research or critical articles that
support or undermine your thesis.
3. Third section: Findings and Argument. What are the issues? Do reasonable persons
different on the answers? does your research support on side or the other? What is the

structure of the argument?

4. Fourth secti tes and References. If you have both, keep them separate.
General
1. gaes to, the instructor and to each of your critics.

our fimal paper will be 2500 words total. It will incorporate your critics’ concerns together

additional research materials.
n the final draft you will maintain the four section structure given above.

4. Within section variance up to 10% without shortening total length.
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PRESENTATION EVALUATION SHEET

Without making any identifying references to yourself indicate below for each item your judgment
about the extent to which it has been dealt with in the presentation.

. . 1 2 3 4 5
1. Basic analysis- | | i i |
Were analysis questions well NOT OK VERY
used to clarify problem? WELL WELL
h ; : N :
L
2. Cogency- [ | | | ,
Was the analysis made NOT OK VERY
convincing and illuminating? WELL WELL
) 1 2 3 4 5
3. Information- i i i i ;
Was other course material NOT OK VERY
integrated into the analysis? WELL WELL
1 2 3 4 5
4. Length- i i i i |
Was the length of the NOT OK VERY
presentation appropriate to WELL WELL
the analysis?
. 3 4 5
5. Cooperation- ; i :
Were the burdens of OK VERY
presentation shared among WELL
the presenters?
. 3 4 5
6. Preparation- i i ;
Did the presentation evidé OK VERY
care in its preparati WELL
1 2 3 4 5
| i i i i
NOT OK VERY
WELL WELL
1 2 3 4 5
| i i i i
NOT OK VERY
0 ou be disposed to invite WHLL
1s group to present at a
function you sponsored?
i 2 : 4 3
9. Other I } i i |
NOT OK VERY
WELL WELL
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AN EVALUATION RUBRIC FOR PAPERS

Writing skill development is generally a matter of error avoidance. The rubric sketched out below tends to focus,
therefore, on reasons for lowering the evaluation of a written assignment. It specifies those items which must be
improved to raise a paper’s evaluation. Specific reasons for a lower grade which can be addressed by the student and
corrected are more effective in improving writing than vague, positively stated goals such as: completeness,
terseness, good style, etc.

To use the rubric one must imagine that the purpose of the paper was to answer a question or set of questions. (For

example, even a simple descriptive essay can be cast as, “What is X like?”)

The paper is lacking because:

A: It does not answer the question(s) posed:(check off any and all that apply)
1. It offers a narrow or off-center examples that misses important concerns.
2.1t gets sidetracked or never focusses on the relevant points.
____ 3.1t confuses the intent of the question, e.g. responds to a hypothetical as though it were an assertion.
4. Itconfuses a request for a review of fact or theory for an expression of personal opinion.
5.1t offers personal experience instead of the general treatment required.
____ 6. It misinterprets principles of research implicit or expressed in the question.
B. It fails to demonstrate expert knowledge of the topic: (check off any and all that apply)
1. It treats the question with superficial laypersons' conceptions.

2. It fails to indicate relevant expert options or controversies involved with the topic.

3. It fails to examine problematic issues involved with the topic.

4. It misses major developments ox@spects of the topic.

5. It misses important second ments or aspects of the topic.

. It fails to demonstrate sufficient'knowlédge of pertinent literature.

6
7. It makes error of fa
8

inferences that do not follow from the assumptions made or premisses established.

contains other major rhetorical flaws.
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SPECIFICATIONS FOR CRITIQUE PAPERS

Form
1. All Basic requirements are to be met.

2. Total Length 600 words.

3. Four sections: Recapitulation of Critiqued Thesis (100 words); Argument review and
clarification (150 words); Literature Review Critique and additional suggestions (200 words);
Additional questions for researcher, comments, etc. (150 words); 10% variance per section
without reducing total length.

Content
1. First section: Tell the reader what you believe the researcher you are critiquing is trying to

do. What is the thesis of the research?

2. Second section: Argument review. What conclusions is the researcher apparently after?
What assumptions are being made? Is the argument valid?

3. Third section: Literature Review Critique. Is the literature cited on target? Is it weak?
Suggest some other sources.

4. Fourth section: Additiondl questions, comments. What additional questions are relevant to

the research? What warnin suggestions can you make?
General
1. A copy goe in r and to the author of the paper critiqued.

2.Keep a ourself.

9
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WHAT IS A SYNOPSIS?

A synopsis is primarily a condensation, an outline or a short
presentation of an article, of an essay or of a book.

A synopsis is not a list of opinions, or an examination of the feelings and/or conscious states, e.g.

likes, dislikes, preferences, annoyances, etc., of the writer of the synopsis.

If the writer wants to addend his or her reactions, he or she must take care to explain all the

relevant points in the original article reacted to.

What Should A Synopsis Look Like?

Part A: The Body of the Synopsis -- the minimal conditions
» 1. First indicate a concern of the author, or a point argued by the author. A complex article will

have more than one of these but treat them one by one.

* 2. What secondary points does the author make to establish the importance of his or her concern, or

to reach the conclusion of his or her argument?
* 3. What reasons does the author give for these secondary points?
* 4. Answer questions 1, 2, and@ for gach important item in the article.

Part B: Reaction and Evaluation - Thig'is ALWAYS secondary!
* 1. Your personal judgmentsimustfbe directed only at items brought up in Part A.

* 2. Give reasofi§yfor your judgments. These can be the citation of counterevidence, concerns about
the consequences Of the’points made by the author, or similar things. These reasons are never just
your feelngsawY our responsibility as a scholar is to give the reader of your synopsis -- assumed to
be§omeone other than a close friend of yours -- good reasons for agreeing with your evaluations.

“Everyone is entitled to his (her) own opinion!”
Thisgnay be a “rule” for casual conversation, parties and television talk shows, but not for a synopsis

ot any Kind of scholarly work.

What is desired is not your opinion,
but your informed and considered judgment!




